
KILLER COVER LETTERS

Cover letters: Nobody likes them, but we've all got to write them. Check out this article to make your next cover letter as
painless and successful as possible.

Cut any unnecessary waffle. Employers hire people on a combination of both their skills and their personality.
Getting it right can really boost your chances of landing the job. Generally speaking, it is always best to
mention your referral in the opening paragraph, because it acts as an attention grabber for the hiring manager.
Big mistake! We all know how important is it to have a top-class resume to deliver to your prospective
employer or company recruitment officer, but many job seekers tend to forget how crucial it is to back up your
resume with a solid cover letter. Remember to keep your cover letter short and sweet. Your cover letter is not
the place to tell an employer that you are the president of the narrow-gage model railway society, or captain of
you basketball team. Pownall adds that candidates should pull out two to three points to demonstrate that they
have a very transferable skill set. If you see a job that is worth applying for, always thoughtfully tailor your
cover letter to suit the language being used. An Example of a Cover Letter Here we have prepared an example
of a cover to give you an idea about how to write your letter. Now, if there is no stipulation and you determine
that using the email body to send your cover letter is okay, then general cover letter writing rules apply. Make
sure you have an exceptional cover letter to back up your resume and you will be sure to stand out from all the
other candidates. This instantly shows the employer that they have a candidate that can hit the ground running.
The right combination of active language, key words, and a few subtle tweaks can turn any old cover letter
into a winner. This is what the employer is looking for in a candidate, so you should make your cover letter
answer their requests. You can do it! You can use this example to guide your writing, or you could choose to
use the free cover letter template that is all ready for you to edit with your own information see below. They
like to hire people that they can get along with and be able to work well with others. You need to grab the
readers attention, so anything wishy-washy or too vague will be very boring to read and will see your letter
consigned to the bin in the first 15 seconds of reading. Start out strong and to the point. Mirror the language of
the job description Most businesses will have their own company language and this is usually reflected in the
chosen wording of their job advertisements. Okay, ridiculous examples aside, I hope you can begin to see my
point. Avoid making your cover letter too long. Would you feel the same way if you showed up at the start
line for the half marathon you signed up for with those same heels on?


