
HOW TO WRITE A POLICY REPORT

How to Write a Policy Brief. A policy brief is a short document that either advocates for a particular position or objectively
describes a policy issue and the options.

Please do not use this list as a model for the format of your own reference list, as it may not match the citation
style you are using. However, policy briefs are distinctive in several ways. Tip Use charts and graphs, where
applicable, to compare and contrast policy proposals. Make sure that all relevant criteria for your suggestions
are properly outlined and that you include strategies for implementation of your recommendations. Your
report should also discuss the possible consequences for failure to act. Make Recommendations Recommend
an action for policy makers to take, using empirical evidence from your analysis and comparison for support.
Long considered a benign rite of passage, acne actually has far-reaching effects on the health and well being of
adolescents, significantly affecting success in school, social relationships, and general quality of life. Writing
Public Policy, 4th edition. Summarize the Content of Your Report Write an abstract or executive summary,
depending on the required format of your report. Children from bilingual homes? Write your report in clear
language that emphasizes active voice over passive. The key is that you define the problem and its
contributing factors as specifically as possible so that some sort of concrete policy action at the local, state, or
national level is feasible. Is it lack of exercise, nutritional deficiencies, a combination of these, or something
else? Policy analysts in government, interest groups and policy research firms prepare policy reports. Adult
women? What are policy briefs? An effective paper should consider the immediate and long-term effects of
policy proposals. This paragraph is far more focused and concise than the first version. Be sure to address any
previous policy actions taken on the matter. Executive Summary: This section is often one to two paragraphs
long; it includes an overview of the problem and the proposed policy action. Depending on your specific topic
and assignment, you might combine sections or break them down into several more specific ones.
Understanding what the problem is, in the clearest terms possible, will give your reader a reference point. The
criteria should involve policy goals or positive outcomes that improve the problem in question. This is a big
issue, and too broad to serve as the focus of a policy brief, but it could serve as a starting point for research.
Among the major themes of the report are that dermatologic health is essential to general health and
well-being and that profound and consequential dermatologic health disparities exist in the state of Outlandia.
Who are the stakeholders? Policy issues can include a complex network of stakeholders. Some stakeholders
might be reluctant to accept your policy change or even acknowledge the existence of the problem, which is
why your brief must be convincing in its use of evidence and clear in its communication. Your brief might
include graphs, charts, or other visual aids that make it easier to digest the most important information within
sections. This section should be a concise summary of the report that will follow, briefly describing the issue
or problem, and highlighting the recommended policy action. Consulted or Recommended Sources: These
should be reliable sources that you have used throughout your brief to guide your policy discussion and
recommendations. What is the scope of the problem? How many people does this issue affect? Keep your
report as free of government or policy jargon as possible. Your own process of identifying the problem likely
had some stops, starts, and dead-ends, but your goal in framing the issue for your reader is to provide the most
direct path to understanding the problem and the proposed policy change. Who does this issue affect? Identify
Potential Solutions Specify two or more possible policy solutions to the issue at hand. Examples of outcomes
include economic benefits, reduced costs for taxpayers, improved student achievement, a cleaner environment
or improved measures of public health.


