
WRITING A DESIGN SPECIFICATION EXECUTIVE SUMMARY

The report starts with a short executive summary that contains a While this document describes the general content and
organization of a design report, some.

Describe the desired outcome. Sample Executive Summaries Below are the two executive summaries
described above as they'd actually appear. Briefly, it contains this and that, but does not cover this or that. You
should also put together a timeline, so your potential investors have an idea of what to expect. The Evidence:
We can do it It's time to show your stuff. Specifications for reports involve layout, organization and content,
format of headings and lists, the design of the graphics, and so on. Anything that you feel is too large for the
main part of the report or that you think would be distracting and interrupt the flow of the report is a good
candidate for an appendix. Example of a funding request Landscape Inc. Of course in some situations you may
need to reference certain details but remember that this is a persuasive document - sell the benefits, not the
features. In either case, the contents and organization are the same: First paragraph. The best way to create a
cover page is to use your word-processing software to design one on a standard page with a graphic box
around the label information. The founder can access cash by contributing his own money into the business,
by securing a line of credit LOC at a bank or applying for QuickBooks Capital. If you place page numbers at
the top of the page, you must hide them on chapter or section openers where a heading or title is at the top of
the page. There is so much dissent about the function of the executive summary â€” what it should say, what it
should do, how long it should be, and whether it be written before or after the body of the proposal â€” that it
can add to the already stressful task of getting a winning proposal written, designed, and out the door to the
client on time. You can save the features for the body of the proposal. The list of figures has many of the same
design considerations as the table of contents. Abstract 1 At this time, power utilities major techniques of
monitoring their distribution systems are after-the-fact indicators such as interruption reports, meter readings,
and trouble alarms. They keep you organized and focused on the topic. Once the body of the proposal is
finished, I then go back to tweak the executive summary as needed. Remember that readers often do not have
much time, so you have to capture their attention quickly, and convince them to keep reading. When you
analyze the design of a technical report, notice how repetitive some sections are. Make sure that each item in
the list reads grammatically with the lead-in. Mid-year is a good time to refocus and revise your original plans.
Describe your proposed solution. The advantage of a required structure and format for reports is that you or
anyone else can expect them to be designed in a familiar wayâ€”you know what to look for and where to look
for it. If you do not write with confidence, your reader will sense this, and will follow suit. The opinions
expressed here by Inc. The tips above provide a practical guide to formatting lists.


