
AN ADVICE ON HOW TO APPLY FOR A JOB

Job application tips for teenagers applying for part-time after school jobs or summer jobs. Here are the top 10 tips for
teens completing job applications.

Some employers scan for key words and reject forms not including them. When you apply you are attempting
to start a relationship. Employers often ask such questions to see if you have ideas and can express them
lucidly in prose. Be positive and represent this as a move that offers the opportunity to better apply your skills
and develop your career. Naturally the relevant skills list arises from the job description and you can often
guess what it includes. Before you press the send button print a copy for future reference. This is the quickest
way to the reject pile. You can use our thank-you letter template to craft the perfect note to your potential
employer. Be prepared to furnish the names, job titles and contact information for your references. Be careful
if you are taking material from another application not to include the name of the other organisation. You
could be sacked. In fact, you still have a bit of work to do. Try to incorporate references to perfect attendance
and punctuality, if possible. Edit them for unnecessary words. You can find out what the culture is like and
what the company is prioritizing right now. Keep your answers succinct. Get someone else to read it to
discover any mistakes or typos. Never tell a lie. To up your chances any day of the week, make sure your
cover letter and resume are both easy to read â€” and eye-catching. Night owls are likely best off queuing up
the resume and cover letter at night â€” then hitting send the next morning before work. So, if you live in
California and are applying for a New York City gig, wake up before the roosters crow and submit between 4
a. List that activity first on the application when describing your campus job, so your key qualification is
easily noticed. Employers of teens value reliability, especially in terms of attendance and punctuality.


